
 

 

INSTRUCTIONS FOR OPENING OR REMODELING 
A BODY ART FACILITY 

IN ANTRIM, CHARLEVOIX, EMMET & OTSEGO COUNTIES 
 
You are proposing to build or remodel a body art establishment in Antrim, Charlevoix, Emmet or Otsego County.  Body 
Art includes tattooing, branding, piercing, and permanent make-up.  All body art facilities must comply with the State of 
Michigan Requirements for Body Art, P.A. 375.  As such, all body art establishments must be licensed by the State of 
Michigan. 
 
Construction or alteration of a body art facility shall not begin until plans have been approved by the Health Department 
of Northwest Michigan (HDNW).  You are not required to submit plans to the State of Michigan. 
 
Step 1 – Plan Review and Application 

 Submit a completed HDNW application and plan review packet, a scaled floor plan, and equipment 
specifications along with associated plan review fee to HDNW.  Plan review fees are non-refundable.  Plans will 
not be reviewed until HDNW has received all the required information and plan review fee. 

 The scaled floor plan should include the following with proper labels: 
o Proposed layout showing all rooms and areas with walls, doors, doorways and windows 
o Plumbing fixtures including sinks, toilets, and hot water heater 
o Equipment such as chairs, tables, benches, desks, countertops, cabinets, autoclave (if used), ultrasonic 

cleaner (if used) and sharps containers 
o Lighting 

 Manufacturer specifications for equipment including make and model number, should be provided for: 
o The autoclave (if used) 
o The ultrasonic cleaner (if used) 
o The hot water heater for the facility. 

 Plans should be submitted at least 60 days prior to the start of construction.  
 If plans are incomplete or not in compliance, your inspector will be contacting you for updates and required 

changes that are required for approval. 
 Once plans are approved, you may begin construction/alterations. 

 
Step 2 – Getting Ready to Open 

 The facility shall NOT open or use the body art facility until written approval is granted by HDNW during an 
onsite inspection.   

 The facility should not make any deviations from the approved plans without first obtaining approval from 
HDNW. 

 Once construction is underway and the facility is getting ready to open, the following items need to be 
completed prior to the opening inspection: 

 
A) Licenses, Permits and Registration: 

1. State of Michigan Body Art Facility License 
o Complete an application for a State of Michigan Body Art Facility License AFTER plans are approved by 

HDNW.  The facility must pay the full initial license fee if the facility opens before July 1.  After July 1, 
there is an adjusted rate.  All body art licenses expire on January 1st of each year and must be renewed 
on or before November 30th to avoid late fees.  To apply for your body art license, visit the MDHHS 
website at https://www.michigan.gov/en/mdhhs/doing-business/licensing/body-art/professionals 
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2. State of Michigan Certificate of Registration as a Medical Waste Producing Facility 
Obtain a Certificate of Registration as a Medical Waste Producing Facility from the Michigan Department of 
Environment, Great Lakes & Energy (EGLE).  To apply for the certificate, visit  
https://www.michigan.gov/egle/about/organization/materials-management/medical-waste-regulatory-
program 
 

B) Required Forms 
1. Client Body Art Procedure Record/Consent Form 

A body art facility shall maintain a record of all clients who have had body art services performed.  The client 
record/consent form with the client health questionnaire shall be available upon request.  The client record 
shall include: 

 The name, address, telephone number and date of birth of client 
 Proof of age (photo ID) of the client and proof of parental or legal guardian consent if the client 

is a minor (copies of photo IDs from both the parent and child as well as birth certificate or the 
legal guardianship papers must be kept with the record). 

 Acknowledgement of the client that they have been provided with written pre-procedure 
information which includes the effects, risks and permanence of the body art.  This written 
information shall be approved by HDNW. 

 Acknowledgement by the client that they have received the aftercare instructions specific to 
their procedure and pigment identification (if applicable).  Acknowledgement by the client that 
they have received the State required Notice/Disclosure. 

 A description of the procedure performed including the design and location of the body art, the 
date of services, the name of the technician performing procedures. 

 A client health risk questionnaire and acknowledgement by the client that they have completed 
the health questionnaire. 

 Any known complication the client has during the procedure with any tattooing, piercing, or 
branding done at the facility 

 Signature and date from the client, and 
 Signature and date from the technician. 

A copy of the procedure record/consent form shall be provided to the client, and a copy shall be retained by the 
facility.   
 
2. Client Health Questionnaire 

The facility must have a client health risk questionnaire as part of their consent form.  The State of Michigan 
has developed a sample Client Record/Consent Form – see link 
https://www.michigan.gov/en/mdhhs/doing-business/licensing/body-art/professionals 
 
The following are required to be included in the questionnaire.  

 Diabetes or other conditions which may affect blood circulation and/or the ability to fight infections; 
 History of hemophilia or excessive bleeding; 
 History of skin disease, skin cancer at site of procedure, skin lesions, or skin sensitivities to soaps or 

disinfectants 
 History of allergies, anaphylactic reaction or adverse reactions to latex, pigments, dyes, 

disinfectants, metals, or other sensitivities related to body art procedures; 
 History of epilepsy, seizures, fainting, or narcolepsy; 
 Treatment with anticoagulants or other medications that thin the blood and/or interfere with blood 

clotting; 
 Currently pregnant or breastfeeding; 
 History of AIDS or positive HIV test; 
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 History of jaundice or hepatitis; 
 History of any known medical condition which would increase susceptibility to infection or impair 

the healing process (ie. Immunosuppression, etc.); 
 History of eye disease; 
 Any other information that would aid the body art technician or any other individual involved in 

providing education on the client’s suitability for receiving a body art procedure and the client’s 
body healing process. 

The client shall sign and date a written statement, witnessed and signed by the technician, that the client does 
or does not fall into one or more of the risk groups indicated, to the best of their knowledge. 
 
3. Aftercare Instructions 

A client shall be provided with written instructions on the proper care of the body art site.  The State of 
Michigan has developed  sample aftercare instructions – see link - https://www.michigan.gov/mdhhs/doing-
business/licensing/body-art/professionals/body-art-aftercare-information-and-instructions 
At a minimum, these instructions shall include: 

 Pre-approved instructions on proper care of the body art site; 
 Signs and symptoms of an infection; 
 Advice to consult a physician at first sign of infection, if the body art site becomes painful, or if the 

client develops a fever; 
 Name, address, and telephone number of body art facility; 
 Telephone contact for HDNW for making complaints; the MDHSS Disclosure Statement and Notice 

for Filing Complaints – see link - https://www.michigan.gov/en/mdhhs/doing-
business/licensing/body-art/professionals 

 Notice that the person may be allowed to donate blood within the standard deferral period if the 
person presents a copy of his/her client record provided by the body art facility to the blood donor 
facility; 

 Signature of both the technician and client. 
A copy of the after-care instructions shall be provided to the client and a copy shall be retained by the facility. 
 
4. Disclosure Statement and Notice for Filing Complaints 

A copy of the MDHHS Disclosure Statement and Notice for Filing Complaints, which advises clients of the 
risks and possible consequences of body art procedures and provides information on how to lodge 
complaints about body art facilities, must be posted in the facility. See link above for copy of statement. 

5. Body Art Facility Record 
The body art establishment shall complete a facility record form with general information about the facility 
and owners.  This form shall be kept at the body art facility. 

6. Body Art Employee/Technician/Contractor Record 
Each body art employee shall complete an employee record form with information about the employee.  
This form shall be kept at the body art facility – see link - https://www.michigan.gov/en/mdhhs/doing-
business/licensing/body-art/professionals 

7. Copy of Photo ID for all Body Art Technicians/Employees 
A copy of the photo ID for each body art technician employee shall be provided to HDNW.  In addition, 
copies of the technician’s photo ID shall be maintained in the employee file. 

8. Confidentiality Statement 
Each body art technician or employee who has access to client or employee records must sign a 
confidentiality statement – see link - https://www.michigan.gov/en/mdhhs/doing-business/licensing/body-
art/professionals.  This form shall be retained in the employee record. 
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9. Proof of Hepatis B Vaccination or Declination Form 
The facility must provide documentation that each employee has either received the Hepatitis B vaccination 
series or have a waiver on file for each employee to demonstrate that the employee has declined the 
Hepatitis B vaccination series – see link - https://www.michigan.gov/en/mdhhs/doing-
business/licensing/body-art/professionals.  Vaccinations are available by contacting HDNW. 
 

C) Other Documentation 
1. Local approval from City, Village or Township 
2. Inventory of Equipment and Supplies 

The facility must have an inventory or maintain receipts/invoices for all supplies used in the body art 
establishment, such as needles and inks.  Invoices may be kept on file for reference and must be able to be 
produced during an inspection.   

3. Spore Test Results for the Autoclave (if applicable) 
Within 30 days prior to being approved to operate, the facility must have obtained a negative spore test 
result from each autoclave to be used in the facility. 

4. Sterilization Log for Autoclave (if applicable) 
The facility shall maintain a sterilization log for all equipment run through the autoclave.   

5. Manufacturer’s Instructions for the Autoclave and/or Ultrasonic Cleaning Unit (if applicable) 
The facility must have a copy of the manufacturer’s instructions for each make and model of autoclave and 
ultrasonic cleaning unit if utilized in the facility. 

6. Biohazard Removal Kit 
The facility must have a contract or written agreement with a licensed medical waste/biohazard waste 
hauling company or a written agreement with another Registered Medical Waste Producing Facility to 
received medical/biohazard waste from the body art facility.  A receipt of time and date of medical waste 
drop off is required if disposed of at area hospital. 

7. Bloodborne Infectious Disease Exposure Control Plan for Employers with Limited Employee Exposure 
The facility must comply with all body art laws and Michigan Occupation Safety and Health Administration 
(MIOSHA) regulations for bloodborne pathogens.  This includes having an exposure control plan for 
employees.   See attached sample Exposure Control Plan for your information. 

8. Current Bloodborne Pathogen Certificate for each Technician and Employee 
All body art employees must complete annual industry specific training for employees regarding bloodborne 
infectious diseases to meet the requirements of MIOSHA.  Bloodborne Pathogen training should be specific 
for body art professionals.  Various companies provide the specific training online 
 

Step 3 – Opening 
 

 Submit copies or records of the above paperwork to your inspector at HDNW for approval.  You may submit in 
person, by mail, or via email.  HDNW will review the paperwork and let you know if any additional information is 
required or if changes are needed to the existing paperwork. 

 Once the paperwork is approved and you are ready to open, you may pay for and apply for your Body Art license 
through the State of Michigan – see link - https://www.michigan.gov/mdhhs/doing-business/licensing/body-
art/professionals/apply-for-or-renew-a-body-art-facility-license 
This will prompt an inspection request to be submitted to HDNW.  You may then contact your inspector to set 
up the inspection time. 

 HDNW will then complete the opening inspection.  If there are no violations, the facility will be approved to 
operate on a written inspection form.  After the inspection report is submitted to the State of Michigan, a 
physical paper license will be sent out to your facility and must be posted in your client waiting area. 
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HDNW PLAN REVIEW CHECKLIST* 

 
PLAN REVIEW 

 HDNW Plan Review Packet and Application 
 Scaled floor plan 
 HDNW plan review fee - $225 payable to HDNW 
 Plans approved by HDNW 

 
LICENSING AND REGISTRATION 

 MDHHS Body Art License and Application with applicable fee 
 EGLE Certificate as a Medical Waste Producing Facility 

 
HDNW PRACTICIONER REQUIREMENTS 

 Industry specific training hours 
 Current industry specific Bloodborne Pathogen Training for each employee 
 Proof of Hepatitis B Vaccination or declination form 
 Copy of photo ID 

 
REQUIRED FORMS 

 Client Body Art Procedure Record/Client Consent Form 
 Client Health Questionnaire (as part of the consent form) 
 Aftercare instructions 
 Disclosure Statement and Notice for Filing Complaints (MDHHS provided) 
 Body Art Facility Record (MDHHS provided) 
 Body Art Employee/Technician/Contractor Record (MDHHS provided) 
 Confidentiality Statement (MDHHS provided) 

  
OTHER REQUIRED DOCUMENTS 

 Local approval from City/Village/Township 
 Inventory of equipment/supplies 
 Spore Test for Autoclave (if used) 
 Sterilization Log for Autoclave (if used) 
 Manufacturer’s Instructions for Autoclave and/or Ultrasonic Cleaning Unit (if used) 
 Biohazard Removal Contract or Written Plan of Disposal with local hospital 
 Bloodborne Exposure Control Plan 
 MIOSHA Bloodborne Pathogen Annual Training Certificate for each employee – Body Art specific 

 SOPs, as required 
 
 
 

If all items are noted above are completed, contact your HDNW inspector to schedule your opening inspection 
after you have applied for your license from the State of Michigan.  If you have any questions, please contact: 

 
Linda Smith, REHS, CP-FS 
Environmental Specialist III 
l.smith@nwhealth.org 
231-347-4102 


